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Sexual Harassment Investigation Procedures 
 
Reporting 
 
Any student who believes he or she has been the victim of sexual harassment, or any 
individual who has witnessed or heard of an incident and who suspects sexual harassment 
has occurred, should contact a teacher, building principal, counselor, or the Title IX 
coordinator for information about sexual harassment policy and procedure.  The purpose of 
this contact is to provide specific information about a possible complaint and to learn the 
rights, policies, and procedures for filing a complaint. 
 
There is no deadline to report an allegation of sexual harassment.  Delays in reporting, 
however, may result in delayed knowledge and increased difficulty in resolving the problem 
satisfactorily, or in reduced access to other options.  Individuals are encouraged to bring 
complaints of sexual harassment to the attention of a school official as soon as possible 
after the alleged occurrence. 
 
Conflict of Interest 
 
If a potential conflict of interest exists for the principal or Title IX coordinator, the 
superintendent may be notified of the allegations and the conflict of interest.  In the event 
there is a conflict of interest with the superintendent, the chairman of the Board of 
Trustees may be notified.    
 
Frivolous or Malicious Charges 



 
Accusations of sexual harassment are of utmost seriousness and should never be made 
casually and without cause.  This procedure shall not be used to bring frivolous or 
malicious charges against students, faculty members, or other employees.  Disciplinary 
action may be taken against any person bringing a charge of sexual harassment which is 
deliberately false. 
 
Protection of Rights 
 
Bigfork School District will not tolerate retaliation or discrimination against persons who 
report or charge sexual harassment or against those who testify, assist, or participate in 
any investigation, proceeding, or hearing involving a complaint of sexual harassment.  
Retaliation may include speech or conduct that adversely affects another individual and is 
motivated by intent to harm the targeted person because of his or her participation in the 
filing or investigation of an allegation of sexual harassment.  Any such retaliation B  
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or any encouragement of another to retaliate, subjects the person retaliating to disciplinary 
action.  If an individual believes he/she has been subject to retaliation, he/she should 
contact the Title IX coordinator or building principal.      
Definition  
 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
requests for sexual favors, and other verbal, visual or physical conduct of a sexual nature 
when: 
 

1. Submission to the conduct is explicitly or implicitly made a term or condition 
of an individual’s academic status or progress. 



 
2. Submission to or rejection of the conduct by an individual is used as the 

basis for academic decisions affecting the individual. 
 

3. The conduct has the purpose or effect of having a negative impact on the 
individual’s academic performance, or of creating an intimidating, hostile or 
offensive educational environment. 

 
4. Submission to or rejection of the conduct by the individual is used as the 

basis for any decision affecting the individual regarding benefits and services, 
honors, programs, or activities available at or through the school. 

 
Types of conduct which are prohibited in the district and which may constitute sexual 
harassment include, but are not limited to: 
 

1. Unwelcome sexual flirtations or propositions. 
 

2. Sexual slurs, leering, epithets, threats, verbal abuse, derogatory 
comments or sexually degrading descriptions. 

 
3. Graphic verbal comments about an individual’s body, or overly personal 

conversation. 
 

4. Sexual jokes, notes, stories, drawings, pictures or gestures. 
 

5. Spreading sexual rumors. 
 

6. Touching an individual’s body or clothes in a sexual way. 
 

7. Cornering or blocking of normal movements. 
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8. Displaying sexually suggestive objects in the educational environment. 

 
9. Any act of retaliation against an individual who reports a violation of the     



          district’s sexual harassment policy or who participates in the investigation  
          of a sexual harassment complaint. 

 
Investigation Procedures (Student to Student Sexual Harassment/Intimidation) 
 
1. The principal or designated administrator should promptly investigate all 

incidents of possible sexual harassment.  Information that initiates an 
investigation may be a formal complaint utilizing the sexual harassment 
complaint form, an informal complaint from the victim, a first hand observation of 
a witness, or any other information leading to the conclusion that sexual 
harassment may have occurred.  During the initial investigation the principal or 
designated administrator shall talk individually with: 

 
a. The alleged victim 
b.  The alleged perpetrator of the sexual harassment 
c.  Any identified or possible witnesses including staff and students 

 
2. The alleged victim shall have an opportunity to describe the incident, identify 

witnesses, present any evidence of the harassment and put his or her complaint 
in writing.  The principal or designated administrator shall tell the alleged victim 
that he or she has the right to file a formal complaint in accordance with the 
district’s Sexual Harassment Complaint form.  If the student wishes to file a 
formal complaint the principal or designated administrator shall assist the student 
in understanding the information requested. 

 
3. The individual accused of sexual harassment shall have an opportunity to 

present his or her side of the alleged incident, identify witnesses, and present 
any evidence relative to his or her role in the matter. 

 
4.  Depending on the seriousness of the incident, the principal or designated 

administrator shall make an effort to notify the parents of the alleged victim and 
the accused within a reasonable period of time.  The purpose of the notification 
is to advise parents of the investigation.  

 
5. The alleged victim, the accused, and any witnesses questioned should all be 

advised of the need to maintain privacy and confidentiality of the parties 
involved.  This caution does not include the parents or guardian of the alleged 
victim or the accused. 
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6. In reaching a decision about the complaint or possible sexual harassment 

incident, the principal or designated administrator may take into account: 
 



a. Statements made by the persons identified above 
b. The details and consistency of each person=s account 

c. Evidence of how the complaining student reacted to the incident 
d. Evidence of past instances of harassment by the accused person 

 
7. To determine the severity of the harassment, the principal or designated 

administrator may take into consideration: 
 

a. How the misconduct affected one or more students’ education 
b. The type, frequency and duration of the misconduct 
c. The number of persons involved 
d. The age and sex of the person accused of harassment 
e. The subject(s) of harassment 
f. The place and situation where the incident occurred 
g. Other incidents at the school, including incidents of harassment 

that were not related to sex 
 
8. Should the principal or designated administrator determine there is sufficient 

evidence to conclude that sexual harassment may have occurred the matter will 
be referred to the superintendent who shall initiate a formal inquiry utilizing the 
Title IX investigation team.   All evidence and the names of all parties involved, 
including witnesses, shall be provided to the Title IX team. 

 
Formal Investigation Procedures (Student to Student Harassment) 
 
After receiving a report or formal complaint, the Title IX investigation team or an 
individual as designated by the District administration, shall conduct an investigation 
and make written recommendation within thirty (30) days to the Superintendent.  In 
determining whether alleged conduct constitutes sexual harassment, the team will 
consider many items including the facts of the allegation, case law, state and federal 
laws and regulations, the District’s policy prohibiting sexual harassment and 
intimidation, any past behavior, any training the accused individual has received and 
other items as appropriate. 
 
Should the Title IX investigation team determine that insufficient evidence exists to 
conclude that sexual harassment occurred the team shall provide written cause for  
such findings. 
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Should the Title IX investigation team determine that sufficient evidence exists to 
conclude that sexual harassment occurred the team shall provide written cause for such 
findings along with a detailed recommendation for corrective and remediation action. 



  
 

1. On receipt of a recommendation from the investigation team that cause 
exists to credit the allegations of sexual harassment or intimidation, the 
superintendent may take action based on the report/recommendation or 
the superintendent may conduct his or her own investigation into the 
charges.  The superintendent may also appoint an outside investigator to 
conduct the investigation. 

 
2. Such investigation must be completed within thirty (30) days of receipt by 

the superintendent of the recommendation from the investigation team. 
 

3. Pending such an investigation, the superintendent or building 
administrator or other supervisor may take any action necessary to protect 
the alleged victim, or other employees or students consistent with 
requirements of applicable regulations and statutes. 

 
4. Consistent with the requirements of applicable regulations or statutes, the 

superintendent may take such action deemed necessary and appropriate 
after the completion of the investigation. 

 
5. The final disposition of the case may be by action of the Board of 

Trustees. 
 
Remediation    
 
A plan will be developed to provide student victims and witnesses of harassment with 
counseling and other support services to help them cope with the effects of harassment 
or intimidation.  
 
Corrective Action 
 
A substantiated charge against a student shall subject that student to disciplinary action 
in accordance with Board policy and the student handbook, including suspension or 
expulsion.  Other corrective action against the student may be taken as necessary to 
ensure that further sexual harassment, retaliation or intimidation does not occur.  
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Confidentiality 
 
The Confidentiality rights of all parties will be observed within the requirements of state 



and federal statutes. 
 
Both the complainant and the accused shall be notified in writing whether sufficient 
evidence exists to support the allegations of sexual harassment.  If the investigation 
determines that the allegations are unsubstantiated, preventive measures may still be 
directed by the school administrators. 
 
Should the investigation findings determine there is credible evidence to support the 
allegations the accused student shall be notified in writing of any corrective measures 
assigned.  Due to confidentiality requirements, the complainant will not be provided 
detailed investigation findings, witness testimony or administratively assigned corrective 
measures. 
 
Investigation Involving Staff 
 
Sexual Harassment / Intimidation complaints involving staff shall be referred to the 
District Superintendent who shall conduct the investigation in accordance with Board 
policy 5012, Personnel.  Complaints involving the Superintendent shall be referred to 
the Chairman of the Board of Trustees. 
 
Legal References: 
 
Title VII of the Civil Rights Act of 1964 
Title IX of the Education Amendments of 1972 
Montana Constitution Article X, Section 1 
Montana Human Rights Act 49-2-101 et seq. 
MCA 
Implementing state and federal regulations 
 
Revision Date: 11/06/03 
 
 

DISTRICT CONTACT INDIVIDUALS 
 
Alan Robbins   High School Principal - Title IX Coordinator 
Tyson Roe    High School Counselor - Title IX Investigations 
Brenda Clarke  Middle School Principal - Title IX Coordinator 
Mary Ahnert   Elementary School Counselor - Title IX Investigations 
Jennifer Wood Middle School Counselor – Title IX Investigations  
Matthew Jensen District Superintendent 


